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welcome!  
Welcome to the Organizing at Home© Series! - Organizing the Craftroom or Art 

room. Thank you once again for entrusting me to guide you on your organizing jour-

ney. I am honored you chose me to help you and am proud of you for taking actions 

to make a positive change in your life. This course is broken down into 8 Lessons fol-

lowing what I call the 4 phases of getting organized: 1. Assess 2. Sort & Purge 3. 

Organize 4. Maintain.  Each phase flows into the next and there is often overlap, so 

you might decide to read all the way through before beginning any work and then 

refer back to the different parts and assignments as you move along.  

In an effort to help you plan your time, each lesson has an estimated time to read the 

text, watch videos, complete the assignments and work in your space. Keep in mind 

the length of time will vary depending upon how much stuff you have and how deci-

sive you are, but I will offer you help you through that obstacle as well! Thanks again 

and I hope you enjoy the course!  ~   Maureen Guzman,  Katy Home Organizer 

Before starting on your journey, I want 

you to write down 5 reasons you want 

to get organized.  This will be what 

you refer back to when you are in the 

thick of it and want to give up. So 

think of 5 reasons that super charge 

you, motivate you – reasons that are 

bigger than you.  Then I want you to 

expand on it. WHY is that why you 

want to get organized? 

Here are some examples: 

“I want my craft room organized be-

cause I want to be able to find all of 

my materials. Why? Because I want to 

make a quilt for my grand baby who 

is due later this year. Why? Because 

through creating a quilt I am sharing a 

part of who I am. It brings me great 

joy to create these quilts and give 

them to the people who are most im-

portant in my life. It is a way I express 

love.” 

Now that’s a compelling reason. That’s 

motivation from deep within. Love as a 

motivator. 

Here’s another: 

“I want to organize my craft room be-

cause I’m tired of buying more when I 

know I have what I need right here, 

somewhere. Why? Because I spend way 

too much money re-purchasing things, 

plus all the time I spend running to the 

store, that’s a waste too. Why? Be-

cause I would rather spend that time 

actually creating. All this is just a huge 

waste of my time. I only have so many 

hours in a day to spend creating and I 

waste too much either searching for 

materials or shopping for new. It’s 

frustrating!!” 

Yep, I can totally feel that one – can 

you? Frustration is a strong emotion 

too. 

The idea is to keep asking why until 

you really have a strong FEELING that 

arises. ANY strong feeling positive or 

negative will do. You will use this feel-

ing to keep motivated throughout the 

weeks ahead. Use the space below to 

write your WHY. Then you will cut it 

out and tape it on the door of your 

craft / art room, or bathroom mirror. 

Read it daily – out loud! 

Keeping your why in the forefront of 

your mind helps keep you focused on 

the task at hand. 

 

It’s important to 
have a compelling 

WHY. 
 

 

 

why do you want to get organized? 

Lesson 1should take approx.10 min to read plus 15-30 min for Lesson 1 exercises and activities. 
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Need even more help? 
 Register to participate in 

 our interactive video chats  

to learn even more  

and get specific help. 

Check your inbox or our  

Facebook page for  

dates and times. 

= 

+ 

https://katyhomeorganizer.com/wp-content/uploads/2017/07/Lesson-1-PDF.pdf
https://www.facebook.com/KatyHomeOrganizer/
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However, that doesn’t mean it can’t be 

organized in such a way as to make 

cleaning everything up simple. As you 

work over the next week or two, keep in 

mind not only the dreamy Pinterest craft 

rooms, but be open to the idea of modi-

fying it to suit your habits. I’ll help you 

get past the clutter to where you can 

create a craft / art room that not only 

inspires, but functions. Go ahead, get on 

Pinterest and be inspired! 

I want you to think about what you want 

your room to look like. What is your ide-

al craft /art room? Have you looked at 

craft /art rooms on Pinterest and 

drooled over all the beautiful rooms? 

Why doesn’t yours look like that? Truth 

is, as soon as a photo is posted, that 

craft room probably doesn’t look like 

that anymore. A craft room that is in use, 

is going to get a bit messy. A messy cre-

ative person is more common than a tidy 

creative person. Creativity is messy!  

 

 

dream a little 

“You are never  
too old to set  
another goal,  

or dream  
a new dream” 

C.S. Lewis 

Tip #1 Be Kind to Yourself 
Assessing your space may cause you to berate yourself for your imperfections. Don’t do this!  

Now is the time to treat yourself like you would your most favorite person. You would be encouraging.  

You would recognize their efforts in stepping up and doing something about the situation now.  

That’s what I want you to do. 

whats your compelling why? 

I want to get organized because... 

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

WHY?  ______________________________________________________________________________________  

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

WHY? _______________________________________________________________________________________  

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

Download this exercise in Lesson 1PDF . 

Hooray! You have just completed your first very important step in getting organized. To maintain your enthusiasm and 

motivation, you need a compelling WHY!  Celebrate your first win! I know I am celebrating for you! Woooohoooo!  

https://katyhomeorganizer.com/wp-content/uploads/2017/07/Lesson-1-PDF.pdf
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Tip #2 Make Note of It 
As you are evaluating your current storage and find something that is really working for you, make note of it.  

Think about why it works for you. This would be the perfect thing to share on our Facebook page or during video chats. 

 Even if it is a cluttered mess that 

makes you want to turn around and 

leave, stay and poke through every-

thing, look more closely at what’s 

there.  If you have boxes, open them 

up and peek inside. Shift the contents 

around a bit to see what’s at the bot-

tom. If there are plastic bags lying 

about, pick them up and look inside. 

Look in several, or in them all. See 

there, you are taking inventory! 

 Print the evaluation sheet, or grab a 

paper and a pencil for note taking. 

It’s not necessary to unload the boxes 

or bags at the moment, but you can. 

Once you have poked around 

enough to get a feel for what’s really 

there you can move on to evaluating 

your storage. 

 

Don’t be tempted to skip this step 

thinking you know what’s there! In this 

assessment stage, try to make it more 

about the discovery and less about 

how in the world you let it get this 

way!  

Remember, this is the ASSESSMENT 

stage – stay focused on the tasks laid 

out for you. 

taking inventory      evaluating storage 

What do you have by way of small 

storage? 

That would be storage boxes, bins, 

drawers, trays, compartmented box-

es, rolling racks, carts, or drawers; 

having these on hand will be helpful. 

 

N ow that you have taken invento-

ry and evaluated your storage, if 

you haven’t already sit down with 

your paper and pencil and take 

notes on what you have discovered. 

Although we haven’t gone through 

the steps of sorting everything, we 

have taken a visual inventory.  

- What have you discovered in these 

two steps? 

- Do you have a feeling you are go-

ing to need additional shelving? 

- More storage bins? 

- Smaller storage bins? 

You are only just beginning, but I 

encourage you to go with your in-

stincts. 

 

 

 

What do you have in the room by way 

of storage?  

Now that you have poked and prod-

ded to discover what is really in the 

space, you can work on estimating if 

the storage you currently have is suit-

able to house everything. 

-Do you have cabinets or shelving? 

-Is what you have going to suit your 

needs? 

-Does it’s current location or setup 

make best use of the space in the 

room? 

-Take a look up; are you making 

best use of the vertical spaces? 

-How high up can you go? If you 

have high ceilings, make use of them. 

Does your craft or art room have a 

closet?  

Be sure you look in there too. Re-

member, you can make a closet into 

whatever you want. If it has hanging 

bars that are of no use to you, take 

them out! Would the closet better 

serve you lined with shelving?  Per-

haps the closet could contain every-

thing of one category (like fabric). 

 

 

assessing your space 

Regardless of what craft you are involved in, whether it be sewing, knitting or crocheting, embroidery, scrapbooking, 

jewelry making or you are just overall creative and love to make neat things, the steps are the same. It all starts with 

assessing your space. Assessing your space includes evaluating your available storage, taking a cursory inventory of 

what is in the space right now, and reflecting on your current set up; what you like and what you don’t like. 
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Tip #3 Take Photo 
 Take a photo of these notes so it’s in your phone - which goes with you everywhere!  

You will reference it while you are shopping.  

Here you will list what kind of storage you think you 

will need. We will go over storage in the next email, 

but while it’s fresh in your mind, list what you think you 

might need here. 

Big storage: cabinets, shelving, etc –How many? 

 ___________________________________________  

 ___________________________________________  

 ___________________________________________  

Small Storage: containers, bins, etc. –How many? 

 ___________________________________________  

 ___________________________________________ 

 ___________________________________________  

storage inspirations 

Did you find something on Pinterest that tickles your 

fancy? Write about it here: 

 ___________________________________________  

 ___________________________________________  

 ___________________________________________  

 ___________________________________________  

 ___________________________________________  

 ___________________________________________  

 ___________________________________________  

 ___________________________________________  

 ___________________________________________  

Enter your inventory in the spaces below, plus a quantity guesstimate. You DO NOT need an exact count. EXAMPLE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

supplies 

information gathering sheet 

 Item qty   Item  qty   Item  qty 

marker sets 3-4 embroidery thread (shoebox)   1  pompoms 1 gal. bag 1  

colored pencil sets 4-5 needles (sm box)  1 embellishments (shoebox)  2  

    misc embroidery supplies  1bx  scrapbook paper (stacks) 2-3”  

notepads (shoebox)  1 colored ink  1bx glue /glitter glue/sticks  1bx 

envelopes (shoebox)  2-3 glitter bottles  1bx duct tape (rolls) 5 

watercolor sets  2-3  stamps pads 15  ribbon/wahsi tape  2bx 

 oil pastel sets 1-2 stamps (shoebox)  4     
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information gathering sheet 

supplies 

 Enter your inventory in the spaces below, plus a quantity guesstimate. You DO NOT need an exact count! 
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what’s your compelling why? 

I want to get organized because... 

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

WHY?  __________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

WHY? __________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 _______________________________________________________________________________________________  

 In the space below write your WHY, then cut it out and tape it to the wall or mirror – someplace you will see it! 
 

 

 

 

My compelling “why” 
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make a note of it 

What’s REALLY working well for you that you can share with others? Make note of it here. 

Here you will list what kind of storage you think you 

will need. We will go over storage later, but while it’s 

fresh in your mind, list what you think you might need 

here. 

Big storage: cabinets, shelving, etc –How many? 

  

  

  

Small Storage: containers, bins, etc. –How many? 

  

  

storage inspirations 

Did you find something on Pinterest that tickles your fancy? 

Write about it here: 

 ____________________________________________  

 ____________________________________________  

 ____________________________________________  

 ____________________________________________  

 ____________________________________________  

 ____________________________________________  

 ____________________________________________  

Katy Home Organizer © 2018 • All right reserved.  
Use or reproduction of this material is strictly prohibited and is intended for eCourse participants only. 

End Lesson 1 



KatyHomeOrganizer  •  organizing@Home© 
eCourse Series  •  Craft / Art Room KatyHomeOrganizer  •  organizing@Home© 
eCourse Series  •  Craft / Art Room KatyHomeOrganizer  •  organizing@Home© 

eCourse Series  •  Craft / Art Room 

welcome to lesson 2  

Today’s lesson is full of useful information and plenty of work. You will soon be armed with the right tools to make  

significant progress in your organizing adventure. Before we get started with the work, let’s check on your mindset and 

be sure it’s pointed in a positive and productive direction! 

If you haven’t heard me say it before, 

you will hear it again and again; your 

mindset is the key to your success. What 

you say to yourself makes all the differ-

ence in the world. Before diving in, check 

and see how you are feeling. 

Are you already feeling anxious or de-

feated? Are you having doubts about 

your ability to do this? 

Just say NO to these thoughts!  Yes, yes, 

I know – easy for me to say and you are 

right. What will it take for you to shift 

your thinking?  

Some days it’s a challenge for me to 

shift, but most days it’s easy, and every 

day I get to choose. AND the more I stay 

on top of it, the easier it gets.  

What makes me qualified to say these 

things? Me. I used to be a real pessimist. 

EVERYTHING was glass half empty, and 

my life was neither fun, nor rewarding 

and I only thought I was truly happy. I 

say this to illustrate how far down I was, 

and now I can say with full confidence 

that I am happy pretty much every day, 

I am fulfilled and enjoy my life regard-

less of my circumstances. I have worked 

on my mindset for a very long time, but I 

had to start at the beginning. It all be-

gan with what I told myself.  

How did I change my thinking? First, I 

started by listening to replacement 

thoughts. I purchased audios to help re-

program my inner dialog. It was the best 

thing I ever did, and it  

totally worked. I listened every night; I 

was committed. I still listen to audios reg-

ularly today, and when I stop, my mind-

set ain’t so great. 

Watch this YouTube this video . It’s 

called Getting Stuck in the Negatives 

(and how to get unstuck)  

It’s interesting, and may introduce you to 

something you never realized. 

mindset check 

today’s exercise  

Write 3 things you are grateful for and why.  

Be descriptive to make it come alive! Feel your words.  

It’s I,portant to choose things that really inspire a positive feeling. Feel 

free to write more than 3, and re-read them often with the intent of feel-

ing good. 

Example: I am so happy and grateful for the cool spring rain softly fall-

ing because it feeds my beautiful green grass and nurtures my baby 

trees. It brings me pleasure to see so much green! 

1_________________________________________________________ 

__________________________________________________________ 

2_________________________________________________________ 

__________________________________________________________ 

3_________________________________________________________ 

__________________________________________________________ 

Gratitude brings more 

things to be grateful for 

and just makes  

life look rosier.  

Now that you are in  

a more positive place, the 

tasks to be done  

will seem a little easier.  

Are you ready 

to get started?! 

Lesson 2 should take approx. 17 min to read plus 40+/- min for Lesson 2 exercises and activities. 

https://www.youtube.com/watch?v=7XFLTDQ4JMk
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clear is better 

As an organizer I know clear is better. If you are one of those “out of sight – out of mind” kind of people, clear is pre-

ferred. But clear doesn’t have to be ugly. Clear can be calming. It may not be cute and that’s OK. Sometimes cute can 

be a distraction, it can obscure, and it can be inefficient.  

The next section titled “Clear Storage Boxes” are my tried and true containers that I use over and over and over. Most 

can be found locally, either at the Container Store or Target and for these I’m including dimensions to help you plan.  

The rest of the containers I share my opinion about them; what I like and don’t like, to help you make an educated 

choice or re-think about things you might already own. No dimensions are included because there are so many similar 

styles to choose from.   

The first items are from the Container Store. I love the Container Store and for the record I do not make ANY money by 

endorsing the Container Store! I just really trust and believe this product! Most people think the Container Store has ex-

pensive products, but these are competitively priced and superior quality. 

the Our Clear Storage Boxes™ 

What I like about them: 

• They have the most vertical sides I’ve found. These are the most rectangular and sturdiest small to mid-sized clear con-

tainers you will find, and I’ve looked! Cheap clear boxes at the dollar store are fine if you’ve got them, but once you 

try these, you’ll never go back. The vertical sides and minimal lip use space efficiently. 

• They are super clear! SO easy to see through. 

• Several sized boxes available that seem to be just the right size again and again*. 

thought of before.  Creative people 

love to be resourceful, we hate to be 

wasteful, and everything has poten-

tial! 

Today you will prepare for your 

shopping trip. It might seem counter-

intuitive to go shopping before you 

know exactly what you need, but in 

the long run this approach will save 

you time. By the time you are finished 

with today’s lesson and project, you 

will have the information you need to 

Sometimes we continue to use what 

we have, because we already have 

it and then wonder why it’s not work-

ing. Sometimes you just have to pur-

chase new to get the job done. But 

don’t throw anything away just yet! 

Keep an open mind about what you 

already have – bookcases, drawers, 

plastic totes, bins, trays, cubbies, 

shelves, cups, boxes, etc. You may 

discover in our group calls that you 

can put it to use in a way you hadn’t 

make an educated decision on what 

to buy.  

You’ve taken an initial inventory and 

thought about what you’d like your 

space to look like. Now you will 

learn about what containers to look 

for and how to measure furniture 

and the room.  

 

supplies & containers 

Today you are going to learn about the products I find useful – these are my tried and true products I use regularly. 

Additionally I will weigh in on some specialty containers, and make suggestions for utilizing things you might already 
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XS)  Accessory Box™       6 ½  x  7½  x  3 5/8 

S) Our Shoe Box™      7 ½  x  13  x  4 ¼ 

M) Mens’ Shoe Box™     10 1/8  x  14 ¾  x  5 5/8 

TALL) Our Tall Shoe Box™       7 ½  x  13  x  8 ¼ 

L) Sweater Box™     13 1/8  x  15 5/8  x  6 ¾ 

XL) Deep Sweater 

Box™     13 1/8   x  15 5/8   x  13 ¼ 

What I don’t like: 

• Nothing, they are perfect for nearly everything! 

There are a few dollar store finds I have used, but they 

are flimsy, the labels are hard to remove and block the 

view in, and they are not always available. HOWEV-

ER, there are times when their functionality wins me 

over! 

*Exception: Most built-in upper cabinets and standard 

bookcases have shelves that are 11”-12” in depth. 

Nothing I have found fits in this space to my satisfaction 

– yet. 

My next favorite containers are made by Sterilite, and 

I buy them at my local Target. If you don’t have a Tar-

get around, you can order them online. 

 

Sterilite Purple Latch 

What I like about them 

• Nice vertical sides and angular corners with little 

wasted space around the latches 

• sturdy clear latching lids stay on 

• good for indoor or garage storage 

HONORABLE MENTION 

The Hefty Storage Bin is an honorable men-

tion. Available at Target and 

Lowes, I love the latching lids. 

Because I sometimes have a hard 

time finding the Sterilite 27qt. pur-

ple latch, and I LOVE that size, I will 

buy the Hefty 32qt gray latch. 

66qt. 

32qt. 

27qt. 

32qt. 

What I don’t like   

Nothing, they are perfect for 98% of household needs. 

Sterilite 66qt.  

16 3/8   x   23 5/8   x   13 ¼ 

Deep boxes often fit in a bottom cabinet even with a half shelf 

in the back 

Sterilite 27qt  

11 1/8   x   17   x  12 ¾ 

This is an awesome sized box!  

Sterilite 32qt.  

16 3/8   x 23 5/8   x   6 ½ 

Not used as frequently, but great for large flat items. Long low 

Boxes work well in a bottom cabinet, acting like a drawer. 

https://www.amazon.com/gp/product/B003EH1GH2/ref=as_li_tl?ie=UTF8&tag=katyhomeorgan-20&camp=1789&creative=9325&linkCode=as2&creativeASIN=B003EH1GH2&linkId=1a8e1e99e0d8dc124b941cbbc194f7fd
https://www.amazon.com/gp/product/B006SOKT8A/ref=as_li_tl?ie=UTF8&tag=katyhomeorgan-20&camp=1789&creative=9325&linkCode=as2&creativeASIN=B006SOKT8A&linkId=53065a354d72211851b5848b411fff81
https://www.amazon.com/gp/product/B004QJIAXU/ref=as_li_tl?ie=UTF8&tag=katyhomeorgan-20&camp=1789&creative=9325&linkCode=as2&creativeASIN=B004QJIAXU&linkId=ead6ee4ac877ec444bb9c364ecac1f6e
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small containers 

With all the various little items that creative people like you have on hand, a box with small compartments makes 
sense. Compartmentalized containers are not the only way to go, but I’ll discuss that too. 
In preparation, I went online to Amazon to see what’s available. Amazon pretty much has everything you might need, 
even items found at specialty websites. I won’t tell you what products you should purchase, however I will give you my 
opinion of some options I found. When deciding what to purchase, I think about how well it functions, how easy it is to 
open and close, and access the items. 

Bead Organizer w/Removable Sec-
tions 
Great for beads or other small items, I 
use something similar for my beads. 
What I like about it: 
• Adjustable compartments 
• Latching lid 
• Hinged lid means I won’t lose it and 
it won’t accidentally pop off, spilling 
beads everywhere. 
• Each compartment can be customized 
so it’s easy to reach in and pull out a 
bead. 
What I don’t like: 
• Nothing, these work great. Just make 
sure your finger fits when you’re pull-
ing something out. If buying online, 
practice with something similar in your 
home, like a jewelry box or kitchen 
drawer organizer. Get your fingers in 
it as if to grasp a bead. 
 
 
 
 
 
 

Creative Options Grab N’ Go 
This pink box has several removable 
boxes that have little compartments. 
I’ve found these online and have seen 
them in stores and in clients’ homes. 
What I like about it : 
• It’s hinged lid makes it easy to pick 
up and move all the boxes at once. 
• A deep compartment on the top to 
store larger tools and items. 
• Individual clear boxes allow for each 
box to have a theme or type 
• Flip locks keeps them closed until you 
are ready 
What I don’t like: 
• I don’ t like using boxes that require 
several steps to get to what I want. In 
this case I have to: 
– Pick up the entire case to retrieve 
anything. 
– Pull out the box I want – which re-
quires more effort horizontally than 
vertically. 
– Flip open locks. 
– Pull out the bead, button, or embel-
lishment. 
• If I owned this box, I’d remove the 

individual boxes from the pink 
case, label them, and stack them 
on a shelf, or place in an open SM 
box making it easy to grab the 
one I want. 

 
Stacking Box 
This stacking box is another compact 
box that I often see in stores and 
found online. It is certainly a clever 
way to stack boxes. 
What I like about it: 
• Compartments are not too small 
(fingers fit easily in compartments) 
• You can group a whole category in 
one cube 
• Clear 
What I don’t like about it: 
• The latch on these can be persnickety 
either hard to snap or too loose – ei-
ther way a spill hazard 
• Stacking boxes means only one lid, 
and they won’t work separately (as a 
lidded box). However, you could sep-
arate them and use them to compart-
mentalize a drawer. 
 



KatyHomeOrganizer  •  organizing@Home© 
eCourse Series  •  Craft / Art Room 

Organizer w/Removable Sections 
Great for beads or other small items, I 
use something similar for my beads. 
What I like about it 
- Adjustable compartments 
- Latching lid 
- Hinged lid means I won’t lose it and 
it won’t accidentally pop off, spilling 
beads everywhere. 
- Each compartment can be customized 

so it’s easy to reach in and pull out a 
bead. 
What I don’t like 
- Nothing, these work great. Just make 
sure your finger fits when you’re pull-
ing something out. If buying online, 
practice with something similar in your 
home, like a jewelry box or kitchen 
drawer organizer. Get your fingers in 
it as if to grasp a bead. 

Akro-Mils Hardware / Craft Cabinet 
This gray compartmentalized box is 
usually found at the hardware store - 
an often overlooked resource for stor-
age.   
What I like about it 
-  Compartments are roomy 
-  Drawers are removable 
- LOTS of storage 
- Great use of vertical space 
- Inexpensive for the volume you can 
store 
What I don’t like about it 
•Nothing! I love it! Well, if it were in 
white I’d like it more. 
 

IRIS 6-Drawer Scrapbook Storage 
Cart with Organizer Top 
Similar carts are found at Michaels, 
Target, or Wal-Mart. This one is found 
on Amazon.  
What I like about it 
- Compact storage 
- Versatile for many crafts, not just 
scrapbooking 
- Roll it up to where you are working 
- Utility top 
What I don’t like about it 
Nothing! Plays a great roll in a craft/

art room.  

 

ArtBin Clear Art Craft Storage Box 
A versatile box with removable com-
partments. 
What I like about it 
-  Deep and roomy 
-  Versatile 
- Latching lid 
- Stackable 
- Store horizontally or vertically 
What I don’t like about it 
- Seems pretty awesome to me - 
what’s not to like? 

 

 

 

Sterilite ClearView 3 Storage  
Drawer Organizer  
This is commonly found at Target and 
Wal-Mart. I’ve used these in my own 
home for years.  
What I like about it 
-  great for paper, or with inserts* 
store smaller items  
-  Stackable 
- Great use of vertical space,  
    easily fits in small spaces 

What I don’t like about it 
- Nothing! I love it!  
 *drawer inserts can be things like 
recycled tea boxes or snack bar 
boxes cut down to size. 
Mini Desktop Unit 
A mini version is great for desktop 
items, like straight pins, safety pins, 
erasers, seam rippers, needles,  or 
any other small item (drawer inserts 
are awesome here too!*) 

https://www.amazon.com/gp/product/B0027ACBKI/ref=as_li_tl?ie=UTF8&tag=katyhomeorgan-20&camp=1789&creative=9325&linkCode=as2&creativeASIN=B0027ACBKI&linkId=d10f95ced690a1681c8702a5d171f6a5
https://www.amazon.com/gp/product/B0027ACBKI/ref=as_li_tl?ie=UTF8&tag=katyhomeorgan-20&camp=1789&creative=9325&linkCode=as2&creativeASIN=B0027ACBKI&linkId=d10f95ced690a1681c8702a5d171f6a5
https://www.amazon.com/gp/product/B00ISOMBPM/ref=as_li_tl?ie=UTF8&tag=katyhomeorgan-20&camp=1789&creative=9325&linkCode=as2&creativeASIN=B00ISOMBPM&linkId=2f502f62a822ee86b62485fd7b2ebbacC:/Users/Maureen/Documents/Aladdin
https://www.amazon.com/gp/product/B003P2UOCO/ref=as_li_tl?ie=UTF8&tag=katyhomeorgan-20&camp=1789&creative=9325&linkCode=as2&creativeASIN=B003P2UOCO&linkId=a4564c65793ea96f835dee87b29215fd
https://www.amazon.com/gp/product/B001KN12PI/ref=as_li_tl?ie=UTF8&tag=katyhomeorgan-20&camp=1789&creative=9325&linkCode=as2&creativeASIN=B001KN12PI&linkId=ef47a7d6f761e5e26c46cc6559661f4d
https://www.amazon.com/gp/product/B01IA4Q0SS/ref=as_li_tl?ie=UTF8&tag=katyhomeorgan-20&camp=1789&creative=9325&linkCode=as2&creativeASIN=B01IA4Q0SS&linkId=2ce45c5c557318fb45cc257b65e0ddb5
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Tackle Box with Tray by Plano 
For an inexpensive way to travel with 
your supplies, this tackle box from 
Academy is a good find. It’s more 
streamlined than ones found at the 
hardware store and art bins can be 
more expensive. If you can handle 
army green, it’s basic and functional. 
 What I like: 
- Basic 
- Functional 
- Nice latch 
What I don’t like: 
Sometimes the lids on these cheap 
boxes are stiff and hard to fully open. 
 
 
 

Plastic Craft Box by Artbin 
This box is from Hobby Lobby. It’s 
about double the price of the green 
one, but I would pay for the upgrade. 
 
What I like: 
- Deeper compartment can hold more 
stuff 
- It’s WHITE! Making it easy to see 
your supplies and it’s just prettier. It 
must have been designed by a wom-
an. :-D 
What I don’t like: 
I’m suspicious of the lid once again, 
but the latch looks decent. Artbin usu-
ally makes quality products. 

  
 

Clear Thread Box from Hobby Lobby 
What I like: 
- it’s clear! 
- it holds 21 or more spools 
- stackable 
What I don’t like: 
- I’m skeptical of the durability of the 
plastic. I would want to buy this at the 
store or be able to easily return it. 
- limited to only 21 spools. A shoebox 
would hold more separating colors 
using Ziploc bags (see below). 

The containers I’ve shown are handy, but you may have budgetary  

limits. A quick search on Pinterest will  provide you with a plethora of 
budget friendly ideas! Just keep in mind the points below! 

{ 

{ 

drawer organizers 

I really like dividing drawers into smaller compartments. There are A LOT of different kinds of drawer organizers you 

can buy from everywhere from the Dollar Store, the grocery store, Target, Container Store, Home Depot, etc. Drawer 

organizers are widely available. However, when I am going to a clients home there are only a couple of items I bother 

to bring. I have tried MANY different varieties of drawer organizer, and when I bring drawer organizers in I want to 

be sure they work every time, so I regularly keep on hand in my supplies the Rubbermaid Interlocking Drawer Organ-

izers and the Room Essentials or Mainstays acrylic organizers. They work 90% of the time. 

http://www.academy.com/shop/pdp/plano-tackle-box-with-tray#repChildCatid=11950
http://www.hobbylobby.com/Crafts-Hobbies/Storage-Organization/Plastic-Craft-Box-with-Handle/p/29226
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Rubbermaid Interlocking Drawer Organizers  
What I like about them: 
• straight sides, nice and rectangular, not 
curved 
 
What I don’t like: 
• Nothing, they are practically perfect in every 
way (just like Mary Poppins!) 

Target 3 Compartment and 6 Compartment Organizers  
What I like about them: 
•  Roomy compartments are easy to fit all sorts of items 
 
What I don’t like about them: 
•  Nothing. I would like a more variety of size options. 
There are clear acrylic drawer organizers available that are simi-
lar in size and share to the Rubbermaid interlocking, but these are 
less expensive and fit into shallow drawers too. 
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drawer organizers 

Homemade Drawer Organizers 
I really like dividing drawers into smaller compartments. If 
you go on a scavenger hunt around your home you will find 
a treasure trove of items perfect for compartmentalizing 
drawers. Here is a list of things you might find: 
 
• Cell phone boxes 
• Small electronics boxes 
• Jewelry gift boxes 
• Checkbook boxes 
• Kleenex boxes 
 
Cereals, snacks and teas come in boxes that can be cut 
down to the size you want. Use packing tape to reinforce 
the bottoms if they feel flimsy. 
 
Do you order from Amazon? Although some of those boxes 
can be small, cardboard boxes are not ideal drawer organ-
izers because they are too bulky. However, what you re-
ceive IN those boxes usually come in a box. Before you 
open it, look at it with a fresh pair of eyes and imagine how 
it can be cut up to suit your needs.  
 
 
 
 
 
 

As you look for materials you have on hand, AND when you are shopping for new, keep in mind the following: 

• Shape – look for rectangles or squares first, then round. Square saves space.  

• Use the right sized container – Roomy enough for easily access, but not too roomy. Too roomy wastes space or it 

can be hard to find what you need.  

• Efficient use of space – apply the two concepts above 

• Ease of access for both taking it out and putting it away  

• Plastic baggies – use the zipper kind to assure closure – store in a shoe box 

THINK THROUGH how you would actually utilize whatever it is you are considering using. Walk through the steps in 

your mind!  
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and finally, a note about baskets 

I love Pinterest, however sometimes it's just not realistic. I 

see baskets used in a lot of the photos and baskets can be 

a beautiful way to store your stuff. But be wary. What 

can be super cute can also be cumbersome to use.  So be 

careful when using baskets. Take a moment and think 

through these questions before using a basket to store an-

ything:  

• How difficult will it be to put away whatever is stored 

inside that basket?  

• How often will you touch or cross paths with the con-

tents within? 

- the more often you interact with it the more likely you 

will remember what is in a basket.   

• Will you remember that there is something inside that 

basket? For a lot of people the answer is no. Especial-

ly if it is up on a shelf and you can’t see in it. 

- No? Then why bother putting anything in that basket?  

 

• Will the basket be up high or down low? If it is below 

your eye level, that helps. 

 

The kinds of things that work well in a solid basket or solid 

container that you will not see into regularly are things 

that you would for sure remember were there.  

Here are some examples of what I have seen and has 

worked well:  

• Keepsakes or personal memorabilia are a good thing 

to keep in baskets because you don't get into them 

very often. 

• Things that have always been in a basket should stay, 

and maybe just organize it a little. Depending on how 

long it’s been in there, you most likely have already 

embedded in your mind what's in there. If you were to 

look for those objects you would think to look in the 

basket. 

Katy Home Organizer © 2018 • All right reserved.  
Use or reproduction of this material is strictly prohibited and is intended for eCourse participants only. End Lesson 2 

That’s it for Lesson 2. See, I told it you it was chock full of information! 

If you have any questions about what will work for you in your situation, or what others have done to store a particular 

craft item, please join us for our next LIVE Video Chat! I will be there to answer your questions. I look forward to see-

ing you!! 

https://zoom.us/j/9775243413
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bigger storage 

You may have discovered in your assessment that you need more storage space, but what to purchase?  Try to not limit 

yourself by what you think you “should” have in your craft room, that line of thinking just gets in the way. Instead, ask 

yourself what YOU’d like to see or have. What tickles your fancy? What did you see on Pinterest that you like and 

think will work for you? Chances are good it will work. It’s how you handle the inside that will make all the difference. 

Just be sure to not limit yourself by going too small, and be sure to spend some time thinking about how you will actual-

ly use it before purchasing. Use your imagination! 

If you are stumped as to what you need or what will work, be sure to jump on a video chat so you can get some per-

sonal attention. If after that you are still stumped, hold off purchasing any big storage items until you have completed 

the sort and purge phase. You will have a much clearer picture of your needs after that. 

bookshelves 

When extra storage was needed I’ve added simple bookshelves in 

many client closets, and I have a few from IKEA  in my own closets.  It 

always makes me chuckle when I suggest a bookshelf to someone as a 

solution and they light up like it’s the most brilliant idea ever. Many of 

the best ideas are the simplest. 

Here are a few different shelving units from Target and IKEA that I 

have bought for a variety of jobs. 

 TARGET Room Essentials Brand Tall & Short Bookcases 

What I like: 
•  Cheap, easy to put together, and readily available at any Target. 
• Shelves are adjustable. 

What I don’t like: 

• It’s cheap, but what do you expect for a $20-$30 price point? Alt-

hough totally functional for an adult, I would not put this in a kids space. 

It’s just not as sturdy as I’d like for use in a kids space. 

• I generally only nestle these in closets because I feel they less likely to 

tip over when tucked into a tight space. These are not the strongest, but 

they are an affordable solution if function is your only concern.  

How long will it take? Lesson 3 should take 15 minutes to read, there are no exercises in this lesson. 
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welcome to lesson 3  

Now that we have covered the smaller storage containers, it’s time to address the large variety – bookcases, built-in 
cabinets, armoires, shelving, etc. You can use almost anything if you compartmentalize it using the containers discussed 

in Lesson 2. The idea is to get things up off the floor, making good use of your vertical space.  
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TARGET 6 or 8 cube storage 

What I like: 

• Again, easily available at any Target, as are the Closetmaid Brand found at Lowes and Home Depot. 

• Low price point ($35-$50). 

What I don’t like: 

• Finding storage bins that fit that are clear is a challenge. If 

clients already have them, I will utilize the collapsible canvas 

bins sold along side the cube storage. Occasionally I can find 

a clear box at Target that works, but it’s hit and miss. When I 

find a consistent solution, I will add it to this page. 

 

 

 IKEA Kallax Bookcase 

What I like: 

• 15″ cube storage space 

• The cubes are the perfect size for the Container Stores’ 

Our Clear Storage Sweater Box and Deep Sweater Box! 

• Position horizontally or vertically 

• Sturdy 

• Optional drawers or cabinet fronts available. 

What I don’t like: 

• Nothing, I love them! 

  

 

IKEA Billy Bookcase Short and Tall 

What I Like: 

• Easy to put together 

• Sturdy – IKEA is pretty reliable if you put it together correctly. Every-

thing I’ve ever bought has lasted many year and through several 

moves. 

• The shelves in a Billy are 11” deep, 1.6” deeper than the Target 

bookshelf. 

• Shelves are adjustable. 

What I don’t like: 

• Nothing! It is a predictable and reliable purchase. If only IKEA wasn’t 

a mad house to shop in!* 
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built-in cabinets 

Knowing how much storage space you have is important for planning ahead. If you have a tall narrow cabinet, you’ll 

use it to store narrow items, or smaller items. If you have a deep cabinet, ideally you will want to use the whole depth , 

but how? In Lesson 7 I provide a few case studies that demonstrate how actual organizing supplies were used and why. 

If you are eager to know more now jump over there and check it out, but for this lesson I will stick with larger organiz-

ing supplies and hopefully prompt you use what you own in 

new ways. 

In image 1 we have a built-in cabinet overrun with crafting 

supplies and other stuff, as you can see it was completely in-

accessible. Unable to find anything without pulling out nearly 

everything, the solution, of course, are clear storage bins. 

In image 2 notice the larger boxes on the bottom and the 

smaller on the top. Why did I do that? 

Two reasons. 

First because the larger boxes are heavier and if it were nec-

essary to pull them all the way out, you could set them on the 

floor immediately OR if you just needed to tip it out, it could 

rest on the floor. 

Secondly, it just feels better to have them positioned this way. 

Aesthetically it’s more appealing to have larger items beneath 

smaller items. If there were a reason to have the larger boxes 

up top, then of course function beats out aesthetics when nec-

essary. 

In some built-in cabinets the second shelf is a half shelf; I like 

these. In reality they offer less storage space, but functionally 

are more versatile and allow in more light. I like this relatively 

new feature in homes, it really opens up the cabinet and 

makes everything more accessible. 

In cabinets with at least a 16.5″ wide cabinet opening, the 66qt purple latch boxes or similar size (like those in the ex-

ample above) easily slide in as long as the second shelf is at least 13.5″ high. It’s not necessary to use a large box of 

course, it all depends on your needs. Smaller boxes work in varying configurations as well, or you could even put 

smaller boxes in a 32qt flat box and it serve as a drawer. Remember to label the shelf or cabinet doors, and boxes to 

quickly know what is in the box and where it goes. 

When trying to fit several storage boxes in a cabinet experiment with the direction to see what fits the best. If the box 

doesn’t fit well in one direction, try turning it 90°. It’s amazing how a small change can make a big difference in max-

imizing the space. The final configuration should be easy to repeat. Always keep in mind ease of access and frequency 

of use. 
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too many steps! 

As you know by now, organizing is about compartmentalizing. In 

craft cabinets compartmentalization is usually created using stor-

age boxes in various sizes. To make the larger boxes just a bit 

more user friendly, I often remove the lids, and here’s why: 

In a cabinet with two shelves like the one shown to the right, it 

would require pulling the container out to access anything. So the 

with the lid the steps would be: 

That’s wayyy too many steps! 7 steps to get out or put away 

something seems like a lot of steps to me (but I’m kinda lazy!). 

Without the lids that’s 2 steps cut out making it a little more man-

ageable. Plus, depending on what is in the box, you might not even have to slide the box all the way out but just 

enough to slip it back into the box. 

It might sounds silly but if there are too many steps  
to putting something away, it’s less likely to be put away! 

 

In these photos you see the drawers are fully utilized.  My 

client and I took the time to turn the boxes this way and 

that in order to get the right fit. The result is a drawer that 

uses the space efficiently and effectively with little to no 

wasted space. Everything in the drawer relates to one an-

other, and this case this drawer and the entire dresser is 

full of crafting supplies. 

Taking the time to play around with the configuration is 

KEY to maximizing your space – so don’t be tempted to 

skip this step! This is a good time to experiment with your 

different sizes boxes as well. When working in a clients 

home I will try different boxes and different ways of placing 

the boxes until I have the configuration that I am sure is the 

best use of space. It’s amazing what a huge difference this 

seemingly small thing can make. It requires a little bit of pa-

tience, but is worth it – especially if you are short on space. 

For more real life examples of craft rooms and how they 

were set up, check out Lesson 7! 

configurations 

Making Excellent Use of Space 
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https://katyhomeorganizer.com/wp-content/uploads/2017/08/Danielle-drawer-config-01-e1504305450781.jpg
https://katyhomeorganizer.com/wp-content/uploads/2017/08/Danielle-Drawer-config-02-e1504306001762.jpg
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Armoires 

Armoires are nice because they have doors and come in 

many varieties; the downside is they can be too big and 

spacious. One way to overcome this is to add shelving. We 

made this children’s armoire more functional by adding 

some simple wooden shelves created by the client with 

scrap wood (improvisation at it’s best!). 

If you have an armoire and are looking for ideas hop on 

over to Pinterest. There you can find what other creative 

people have done to utilize their armoires. Fair warning 

however, be careful do not get sidetracked on that pro-

ject. Remember your goal is to get organized. 

Hey, I've been there! What starts out as an innocent search 

for ways to utilize an armoire, turns into a massive armoire 

renovation. The problem is, now you're sidetracked on a 

new project and not on your organizing project. Stay fo-

cused. Just utilize your armoire as it is, and add shelving if 

necessary. Make it functional first, then when it's all orga-

nized you can start your armoire painting project! 

Bookcases & Shelving 

Bookcases are super versatile. You just can't go wrong with 

an additional bookcase. What? You didn't know they 

could be used for things other than books? Yes indeed 

they can! If you want it to look clean and pretty you might 

consider choosing a bookcase with doors or use baskets or 

decorative bins. Yes, I know I'm not a huge fan of baskets 

but they do look better than a plastic bin. Just be careful 

about what you put in it and use them sparingly. 

large storage 

Rubbermaid wire shelving approx. $200 

Target bookshelf $40 

The sewing supplies in this Craftroom 

were stored in an armoire. 
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Dressers 

A forgotten resource but dressers can be quite functional 

when properly compartmentalized. Remember the drawer 

in the sewing armoire? You could easily have stored fabric, 

scrapbook paper, smaller boxes of beads, art supplies, 

really almost anything you can store on a shelf can go into 

a drawer. The key is to compartmentalize! 

I’ve lined drawers with my favorite Our Clear Storage 

Box™ in SM and M. They fit like a dream. The key to 

maximum compartmentalization is to experiment with dif-

ferent configurations followed with checking accessibility. 

Just because it fits doesn’t mean you can reach it or see it.  

See “Configurations” earlier in this Lesson for what the 

drawers looked like, and Lesson 7  has an overview of the 

project.) 

Closets 

Closets might seem a tricky and vast space but just add in 

dressers and/or shelving and BAM! You’ve compartmental-

ized it!  

If you really want you can attach adjustable shelving to 

the walls. It's relatively inexpensive (about $200) especial-

ly compared to a built-in, and is available in depths that 

are deeper than what most bookcases come in. So if you 

need to store a sewing machine, a serger, a cricket die-

cut machine, or other machines you can use the depth of 

the space rather than the width. If you want your closet to 

function it needs to be compartmentalized and there's no 

better way to do that than shelving. They provide the scaf-

folding for whatever organizing elements you bring in 

next. 

The right size container 

When it comes to putting things away it's important to 

have the appropriate size container. If you know you will 

purchase more of something (like paint or yarn), be sure 

your container can accommodate growth. However, don't 

use a container 

that so cavern-

ous that things 

just get lost. 

Remember, you 

can put con-

tainers inside 

containers or 

zip lock bags 

inside larger 

containers work 

great too!  

 

Target bookshelf $40 

The MALM dresser by Ikea 

was already  purchased and 

in this closet, but with old 

clothes from high school. 

End of Lesson 3 
© Katy Home Organizer 2018 • All right reserved.  

Use or reproduction of this material is strictly prohibited and is intended for eCourse participants only. 
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If you think you can you 
are right. If you think you 

can’t you are right. 

The only limits are the ones 

you tell yourself. 
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welcome to lesson 4 

Have you ever measured your room and made a floor plan? Today is your day because I am going to teach you how. I 

have made many floor plans over the years - my mom taught me when I was in high school (she was an interior design-

er at the time), and this ability has served me well in planning big purchases and to help others plan their space prior 

to making a furniture purchase, or moving to a new home. It’s just a lot easier to plan ahead instead of making a pur-

chase at IKEA (for instance), building it and then realizing it’s either too big or too small. Today I will teach you all of 

the components I think about when planning a room. 

How about riding a bike? It may 

have been a long time ago, but I still 

remember, don’t you?  

How about playing an instrument? 

Learning a new language or starting 

a new job? All new things that take 

practice.  

Well measuring your room and cre-

ating a floor plan doesn’t seem as 

Tackling a new challenge can be in-

timidating. Many people when faced 

with something they have never done 

and their skills are in question would 

immediately dismiss the idea saying, 

“I can’t do that.”  

Today’s exercise is meant to put you 

into a more receptive mindset; allow-

ing yourself to try something new 

without telling yourself it can’t be 

done. Your mantra today is “I CAN 

DO THIS”. 

Measuring a room isn’t rocket scienc-

es (now, that’s a hard thing to tackle!) 

Creating a floor plan isn’t either. I’ll 

be honest, it can be a little tedious at 

times, but in the end this skill has 

saved me a lot of wasted time and 

aggravation. 

To begin, I want you to think about 3 

things you can now do that you once 

didn’t know how, and was a chal-

lenge to learn. How about driving? If 

you learned on a stick shift like I did, 

you know that took a while to catch 

on. 

mindset check 

Write 3 things you had to learn that were a challenge. Try to remember 

how you felt after accomplishing the goal.  

1_________________________________________________________ 

__________________________________________________________ 

__________________________________________________________ 

2_________________________________________________________ 

__________________________________________________________ 

__________________________________________________________ 

3_________________________________________________________ 

__________________________________________________________ 

today’s exercise 

How long will it take? Lesson 4  should take you between 1 AND 3 hours to complete depending on your abilities! 
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panoramic photo 

Panoramic photos are great for seeing the whole room, 

or at least a good portion of it. From that you can see 

how far apart things are and get a feel for what will 

or won’t fit, or even spot things you didn’t catch before. 

How to take a panoramic photo 

• Open the camera on your phone. 

• Locate either Settings or Mode 

• Find and select  Panoramic 

• Stand as far back as you can, or in 

the center of the room. Position 

camera vertically. Face each wall, push the button 

and pan across from corner to corner. Repeat for 

each wall. 

That’s it. Easy peasy. If you still don’t know how,  just 

ask your son or daughter, (or anyone under 30) and 

they can help you. There’s no shame in asking for help. 

If we all knew everything we wouldn’t need one anoth-

er. How lonely would that be?!  :-) 

measurements 

It helps to know your floor space to plan what furniture will 

fit. You may not need to take it this far in your organization, 

but in case you do, here is what I do. 

The Room 

• To measure a room, run the tape measure across the 

floor from wall to wall. If you can’t because the floor is 

covered, measure wall to wall and subtract approxi-

mately 3/4 -1 ½ inches for the baseboards. {See video 

on measuring a room} 

• Measure built-ins, and windows so you can account for 

that space too. 

• What if my room is not a rectangle? 

 - Measure each wall individually; draw it out 

 on the diagram. (Do the best you can –  

 it doesn’t have to be perfect!) 

• What if I have an alcove or niche – do I measure that?  If 

it has useable floor space for either furniture or storage, 

then yes. Measure it the same way you did the room, 

add it to the diagram 

• Use the grid on the following page to draw you room di-

mensions in pencil. (Drawing a floor plan is not required, 

but it is often something I do to help plan) 

Furniture 

• Measure any free standing cabinets, built-ins, bookcases, 

or other furniture:  

• HEIGHT x WIDTH x DEPTH. Example:  bookcase: 79” H x 

31.5” x W 11” D 

• Measure inside dimensions, available opening, and depth 

to any half shelf, if there is one. 

• Take pictures! 

 

measurements & pictures 

Before going shopping, it really helps to have measurements of your rooms and the contents within. Taking a panoramic 

photo of your room provides you with all angles in case you need to refer back to the photo to see what is there. You 

may not need it, but it’s good to have if you do. 

https://kd367-7052e7.pages.infusionsoft.net
https://kd367-7052e7.pages.infusionsoft.net
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Tip #4 Lighten Up 
Haven’t a clue what you are doing? No worries! This is part is helpful information,  

but not absolutely necessary. Don’t stress! 

 

Room Measurements ex:  10’8” x 12’1” Furniture Measurements W  x H  X D 

Room:       

Niche:       
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Draw room floor plan 

Enter measurements, and draw your floor plan, then take a photo! Your phone goes with you everywhere! 

measurements  
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Sometimes our craft rooms don't work 

because the furniture placement is 

awkward. Is it difficult to get around 

your work space? Do you bump into 

things? Is it hard to reach certain 

items? Take time to answer these ques-

tions. Having a productive craft room 

includes a furniture arrangement that 

flows.  So how do you find a good 

flow? By using your imagination, intui-

tion, and your floor plan. 

 

If you are able, visualize in your mind 

how a different furniture arrangement 

would work. Imagine what it would be 

like if you added a bookshelf or took 

one away, or moved it to a different 

wall. It would most definitely change 

the flow of the room, but would it 

make it better or worse?  If you strug-

gle with visualizing, then pull out the 

floor plan you created and your 

measurements and create a new furni-

ture layout. I like to use tracing paper 

to quickly create new layouts. If you 

don't have tracing paper,  just make 

several copies and draw right on that.  

As you do imagine what it would feel 

like to be in that space. If it feels 

good, then you're on to something, if it 

feels negative in any way, notice that 

and keep trying to find the right ar-

rangement.  We are incredibly intui-

tive beings if we just tune in!  

As a rule of thumb, keep a minimum of 

30" space to walk around. If you want 

your desk in the middle of the room 

be sure you can comfortably stand up 

and push your chair back before it hits 

a wall (about 36").  

If you need help,  click on this video 

for a visual on creating different floor 

plans.  

I believe a good layout not only 

makes work easier and more enjoya-

ble, but boosts creativity. You’ll be 

amazed at how different even a minor 

shift can make a room feel and func-

tion. 

End of Lesson 4 
© Katy Home Organizer 2018 • All right reserved.  

Use or reproduction of this material is strictly prohibited and is intended for eCourse participants only. 

floor plans 

good luck! 

Have a fun and productive time! 

now you can go shopping! 

Now that you are armed with dimensions of your current storage and floor space, a quick inventory of your organizing 

supplies stock, and an idea of what is missing, you are ready to go shopping! Be sure to refer to your information gath-

ering sheet to guide you – that’s what it’s for. 

Why go shopping now? 

You might be wondering why I would send you out at this point. It’s much easier to get the job done when you have a 

good supply of resources on hand. Once you get started there’s a flow to it all, and stopping to purchase supplies will 

interrupt that flow. If you are in doubt of what to get then overbuy. Just be sure you return the unused supplies when 

finished, otherwise they will clutter up your space! Plus you want that money back to use for something else. 
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welcome to lesson 5 

This Lesson is action packed and is where you will spend a lot of time. If possible, limit yourself to about a week to com-

plete the sorting and purging. Expect to spend between 2 hours for a tiny craft room to 20 hours for a giant craft 

room, depending on how much stuff you have. An averaged size craft room would take between 4-6 hours for this 

phase. Will it take you that long? I don’t know, but I want to provide you with an idea of how long it might take.  Be 

sure you listen to my meditation for decisiveness; it will help you get into state. Approaching the task with confidence in 

your abilities to make decisions is important. Feel free to listen each time you begin an organizing sessions, it only takes 

5 minutes but can save you more than that is you are focused and feeling decisive!  

Settle in with a glass of water, your morning coffee and a 

comfortable chair, this meditation will only take a few 

minutes and (hopefully) leave you focused, primed and 

confident! 

Today’s meditation is to help you be decisive and isn’t lim-

ited to just organizing craft rooms. The focus is your inner 

voice. What you say to yourself is so important. We talk to 

ourselves all day every day, and we listen to what we say 

whether we realize it or not. Unfortunately, we aren’t al-

ways kind to ourselves and often say un-empowering and 

discouraging things. This happens more frequently when 

faced with something we feel inadequate in or is challeng-

ing for us; like organizing. So sit with your eyes closed and 

breathe deeply and follow the sound of my voice as I 

guide you through some I AM statements. As I say them, 

repeat them in your mind, or for a bigger impact say them 

out loud. Do your best to feel them as though they are 

true. If part of your mind says, “No you are not!”, simply 

tell that voice to mind it’s own business and continue with 

the I AM statements. If you chose not to listen to the medi-

tation today, take the time read these statements out loud 

yourself and try to generate within you the feelings as if 

they were true. What does it feel like to be capable, opti-

mistic or committed? Generate those feelings and squash 

the nay-sayer in your head! 

Listen to the meditation here:  Meditation for decisiveness  

 

 

Let’s Begin.  

“ I feel proud to be taking on this project. When I think of 

the final result, I feel optimistic. I feel capable. I am commit-

ted. I am happy. I am optimistic. I am worthy of an orga-

nized space. I am capable of making decisions today. I am 

committed to sticking with my project today. I am amazing. I 

am kind. I am loving. I will have success today. I am fearless. 

I am bold. I am strong. I am courageous. I am strong in my 

conviction that I can do this. I can do this! I feel amazing 

because I feel confident in my abilities to make decisions. I 

am awesome! I am full of energy. I am motivated. I am out-

standing! 

today’s approach 

Pretend you are someone else. Seriously, I mean it!. f you 

normally waffle on decisions, this is a must. Think of some-

one who is super confident, super decisive, and always 

knows exactly what they are doing and what they want. 

Imagine what that person feels like inside. Assertive and in 

control, right? That’s who you are going to be today! I call 

this getting into state. Shift your inner self into what you 

want it to be, even if it’s temporary. 

You’ve got this and you can do it! 

Write the name of that person in your journal or notes!  

Put a post-it on the wall that says, “I’ve got this!” 

meditation for decisiveness 
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How long will it take? Lesson 3 will take between 2 and 20 hours to read and complete all accompanying work. 

https://katyhomeorganizer.com/wp-content/uploads/2018/06/decisiveness.m4a
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purging 

It’s time to roll up your sleeves and dig in! You will need some supplies for this, so in addition to what you may have 

already purchased, utilize cardboard boxes, trays, baskets and whatever you’ve got around. You will use them to sort 

and group like items. Sticky notes and a marker are perfect for labeling the boxes for clarity while you work. 

As you sort you will purge, they go hand in hand. It’s time to open those bags and boxes and remove the contents. It 

doesn’t matter where you start, just pick a corner or category and begin. Once you get going you will gain momentum! 

You’ve got this! 

Chances are pretty high that you will need to get rid of a few things. Crazy talk, I know but it’s important to KEEP only 

that which is serving you, or that WILL serve you, not that which MIGHT serve you. Cramming your space to make eve-

rything fit is not the solution! 

As your organizing consultant, my job 

is to walk you through the thought pro-

cess that gets you to the right answer 

for you. I call these reflective questions 

because they are designed to make 

you think. 

You know that feeling you have when 

you open up the door to the room and 

look around? The feeling that makes 

you want to turn around and leave? 

That’s the feeling we are confronting. It 

is an unproductive feeling. It’s the feel-

ing of confusion and overwhelm and 

it’s what keeps you from asking your-

self these reflective questions – so 

don’t skip them!  

As you consider the questions, conjure 

up the left brain, analytical, statistical, 

and practical side of you - we all 

have that in us somewhere. It’s im-

portant that you be as honest with 

yourself as you can. 

1. When was the last time you used it? 
recently: keep 
over 12 months: consider purging 
 
2. What is the likelihood you will actu-
ally use it in a project?  

likely: keep 
unlikely: purge 
 
3. Will it be used in the near future 
(within 12 months)?  
yes: keep 
no:  purge 
 
4. What else do you have on your 
agenda in the next few months or 
year? 
Be honest with yourself and realistic 
about the future. Lots of free time or 
lack of time needs to be factored in. 
 
5. Do you have way more than you 
need? (see “How to determine if 
there’s too much”) 
yes: purge  
no: (really, are you sure?) 
 
6. How long have you had it? 
recent: keep 
over 12 months: consider purging 
For myself, if I have had something for 
several years and never figured out 
what to do with it, I am probably not 
ever going to make it happen – no 
matter how cool it is. 
 
7. How do you determine if there’s too 
much? 
Too much of something is relative to 
many things. First, how big is your 
craft/art room? You can only store so 

much in a room and keep it all orga-
nized. You can certainly maximize the 
use of the space, but to what extent is 
that practical? 
 IF you determine you can add a suffi-
cient amount of storage – by way of 
shelving, cabinets, bins, etc. – will you 
ever really use ALL of the supplies? Or 
even a significant portion? 
yes: keep 
no: purge, then donate 

unique items 

As you sort your supplies, you are sure 

to discover some unique items. Like 

neat little works of art in themselves, 

these can be hard to use or get rid of.  

Unique items are fun, but may not be 

practical to hold on to. You have to 

weigh the costs. How much physical 

space? How much mental space? Re-

member, cramming everything into the 

space is not organizing it, and doesn’t 

bring clarity. Sometimes you just have 

to purge the cool things too. (Someone 

else with think they are totally awe-

some too – let it go and let that per-

son find it.) 

reflective questions 
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scraps  

Does your type of art work or craft 

work result in lots of little scraps? Little 

bits of potential, but not everything is 

worth keeping.  It’s best to let that kind 

of thing go. Look at it like this: If you 

are working on a project and you 

need something small – a scrap of 

something – are you going to want to 

sift through ALL of those scraps? No. It 

will slow you down (and for me I 

would probably get sidetracked).  

I now consider scraps clutter. It’s better 

to only save a few choice pieces and 

dump the rest.  

Sorry, scraps are not a good thing to 

donate. Unless you have someone you 

know who has expressed interest in 

those scraps – dump them! 

unfinished projects 

Creative people see potential in eve-

rything, and often creativity takes 

over.  

Have you ever started a project and 

didn’t finish it? Have you ever started 

another project before ending the last 

project – thus having multiple projects 

going at one time? If you are taking 

this course on organizing your craft / 

art room the answer is YES! I used to 

do that too, all the time. It drove my 

husband crazy, and although I didn’t 

realize it at the time, it drove me cra-

zy too.  

Think about the reasons why you never 

finished those projects.  

• Too busy might be one reason.  

• Lost interest might be another.  

• Or maybe you didn’t have the 

right supplies to continue.  

• Or a combination of all of the 

above.  

Even if life interrupted you – an illness, 

your kids or grandkids, a trip – you 

got interrupted and lost momentum 

and then possibly interest. Then when 

you had the time again to return to it, 

it lost its appeal. This happens to a lot 

of creative people! 

Then guilt steps in. In your mind you 

might think, “I should really get back 

to that project, I spent so much money 

on those supplies I can’t just not do it.” 

You know if it were a project that you 

were really in to, it would be easy to 

pick it up again – you’d really want to 

finish! Right? Sure there are excep-

tions, but for the most part, we are 

motivated more by things we enjoy 

and are excited about. Those are the 

projects we usually complete; those 

are the ones we make time for. 

Give yourself permission to let projects 

go. I promise you it’s OK. If the sup-

plies are unique to that project and 

aren’t something you can realistically 

use in the future, donate them. Let 

someone else put them to good use. 

Then they are out of your space, no 

longer inhibiting your creative juju! 

How to determine to keep a project? 

You might be wondering this very 

thing. Here are some reflective ques-

tions to ask. 

1. Does this project excite me?  

2. Can I see myself finishing it?  

3. How do I feel working on it?  

4. Does the idea of working on the 

project / completing it bring me joy?  

(Remember, you are not obligated to 

finish ALL of your projects!) 

5. How long will this project take to 

complete?  

6. Do I have that much time in the 

foreseeable future? If not, when will I 

have that much time?  

7. If when I actually have time to work 

on this, will it still be relevant? 8. Will I 

want to do it then?  

If it is something you want to do, but 

are missing some supplies… 

9. How easy / difficult is it to obtain 

the supplies?   

10. How long will it take to get them?  

Is that too long?  

11. Will I lose my drive or desire by 

then?  

12. Are the supplies costly? Am I will-

ing to pay for them if they are? 

 I now consider scraps clutter. It’s bet-

ter to only save a few choice pieces 

and dump the rest.  

Sorry, scraps are not a good thing to 

donate. Unless you have someone you 

know who has expressed interest in 

those scraps – dump them! 

7. If when I actually have time to work 

on this, will it still be relevant? 8. Will I 

want to do it then?  

If it is something you want to do, but 

are missing some supplies… 

9. How easy / difficult is it to obtain 

the supplies?  10. How long will it take 



KatyHomeOrganizer  •  organizing@Home© 
eCourse Series  •  Craft / Art Room 

keep 

1.  Keep| IN – I usually advise clients 

to only keep in the room things that 

pertain to the room . You have as-

signed the room a job, and as much as 

possible stick with it. That means no 

unused suitcases, unused appliances, 

vacuums (unless it’s frequently used in 

the craft room) or anything else unre-

lated. The exception would be if there 

is nowhere else for it to be stored and 

you must keep it here. 

2. Keep| OUT – These are things that 

you must keep, but do not align with 

the purpose of the room. You do not 

need to know exactly where they will 

go right now, just that they will not live 

here! For today, simply put them in a 

box labeled “Keep / OUT” and con-

tinue on with the task at hand. 

As you sort allow your mind to wander 

in the background, passively planning 

and strategizing how best to store 

items. Continue the sorting / purging 

process until everything has been ad-

dressed. Only then will you really 

know how much you have and how 

much space it needs. 

go away 

3.  GO Sell – This category are items 

that you no longer want but have life 

left in them and someone else can use 

them. 

sorting  

Sorting is a process that is done hand in hand with purging and reflective questioning. As you sort and purge it’s an op-

portunity to make clear what you want your space to do and be. You have already taken the time to dream about 

what your ideal space would look like – did it include old suitcases, lamp shades, baby toys and your daughter’s keep-

sakes? The sorting /purging process of organizing your space is a chance to decide what you REALLY want in your 

space. Throughout the process of sorting and purging, keep this in mind! 

While contemplating the future of an item, you will put it in a category. Here are those categories: 

As you go through each item to determine it’s fate, your Keep/IN categories will be wide and varied. Some things you 

will simply add to other piles of that item, other things will be the start of a newly formed category altogether. It’s com-

mon for me to start using one sized box to collect an item and then have to upgrade because I ran out of room, or vice-

versa.   

to get them?  

Is that too long?  

11. Will I lose my drive or desire by then?  

12. Are the supplies costly? Am I willing to pay for them if 

they are? 

 

 

summary   

As you can see there are a lot of questions to ask yourself 

to get to the right answer while purging. No wonder you 

just shut the door and walked away in the past! On some 

level you knew there was a lot of thinking involved to con-

jure up these questions and some days that’s just more than 

we can do. 

Stick with these questions, and use your journal if you 

need / want to write out your thoughts. 
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can it be recycled? 

Before you trash it ask yourself these questions: 

•Is it broken?  

•Is it repairable? If not and it’s recyclable, please do your best to re-

cycle it. 

•Will someone else pay for it in a thrift store (would you?)  

•Can someone use it again?  

I am and have always been an avid recycler often filling one or two 

barrels a week with recycling. That’s how much of what we use daily 

can be recycled! In Lesson 6, I will teach you more about recycling, but 

in the mean time look for the recycling symbol  on things you have, 

especially plastics, plus paper and anything electronic. AND fabric 

scraps! I have found a place that will recycle them! 

Recycling is important and I think more people would do it if it were 

easier, or they knew more about it. I plan to educate you more in Les-

son 6 and hopefully make recycling easier for you. 

P 
Lesson 6 contains information  

on how to get rid of your  

unwanted things in an  

environmentally friendly way. 

P 

 Sell: You may decide to sell them at a garage 

sale, online or at a consignment shop. When selling online,  

if it takes more than 2 or 3 minutes for you to post in an 

online garage sale site, save them until the end of your 

scheduled work session. You don’t want to lose momentum 

by continually fiddling with your phone. 

Donate: You are not planning to sell at all, but 

someone would pay money for it. 

Give: You have a specific person in mind already 

to give it to. In these instances, I suggest you snap a quick 

photo with your phone and text it to that person on the 

spot. Just say, “Hey there! I am organizing my craft room 

and getting rid of things I no longer need. Are you inter-

ested in this ____?” It’s important you let them know you 

are working on an organizing project. Stating this will give 

them a greater sense of urgency in responding. It may not 

be on the spot, but the underlying expectation would be 

that you aren’t hanging on to it since you are cleaning out 

the room. 

Regardless of who it is going to, be sure to give them a 

deadline for pick up. 

4. GO Trash – These are items that can no longer be used 

or would not sell even at a garage sale. Many items can 

and should be recycled. More in Lesson 6. 

Keep / IN = this room 

Keep / OUT = other room 

Go SELL = sell /donate /give 

Go TRASH = trash /recycle 
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Stay Focused on One Space 

You may have struggled in the past 

with organizing; starting off with the 

best intentions to get it done, but 

somehow an hour later you ended up 

in the bedroom. What happened?  

I have several plausible theories: 

1. You got totally frustrated and over-

whelmed and gave up. 

2. You suddenly got tired and decided 

to take a nap. 

3. The phone rang and it was your 

best friend. You got to talking - and 

never made it back to the craft room. 

4. You found something that belongs in 

the bedroom so you went to put it 

away. While there you noticed the 

bed wasn't made, so you decided to 

take a few minutes to make it. Then 

you realized you hadn't taken a show-

er yet so you thought you'd do that. 

Since you are all cleaned up you 

might as well get dressed for the lunch 

appointment you made with your best 

friend. It’s then that you realize where 

you started an hour ago; in the craft 

room! (Have you ever read the book, 

“If You Give a Mouse a Cookie?”) 

Now that you have decided to take 

time to get organized there are few 

guidelines you'd be wise to adhere to: 

- Make an appointment with yourself. 

Respect yourself and your goals 

enough to keep it! 

- Put your phone on airplane mode to 

avoid outside interruptions. Do not 

take any phone calls or texts for the 

1.5 -2 hour work session you've prom-

ised to yourself. Whatever you do, 

don't answer the phone! I know I said 

text people on the spot, but I should 

add ONLY IF YOU ARE DISCIPLINED 

enough to not get sucked in to a con-

versation! 

•Stay in the room you are working in. 

I've been told this is my most valuable 

tip! That means if you find something 

that belongs in another room put it in 

the Keep| OUT box.  

Why? Because once you cross that 

threshold your brain switches. Sudden-

ly you get sidetracked by the laundry 

on the floor, or the bill that came yes-

terday that you need to pay, or the 

dog wants out.  

- Tell your family you are busy and 

that you'll help them later. This may 

not be an option for some of you, but 

truthfully most of us live with people 

who are relatively self-sufficient and 

can manage on their own for a couple 

hours.  

Bottom line is - clear away all dis-

tractions and stay in the room you 

are working in! 

avoiding  distractions 

Distractions are common-place these days. Distractions by others or self-imposed, distractions slow progress wayyy 

down. Read on to learn some tricks on how to make more progress than you have in the past.  Once you set your mind 

to working AND you are pro-active in avoiding distractions, staying focused is easier than you think.  
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End of Lesson 5 
© Katy Home Organizer 2018 • All right reserved.  

Use or reproduction of this material is strictly prohibited and is intended for eCourse participants only. 

optional exercise 

Before you begin, write a list of things that distract you. It can be anything. Depend-

ing on the day, it can be everything. When we are aware of what is distracting us, 

we become empowered to be prepared or respond appropriately.  Next write a list 

of things you can do to stay focused.  

1. Things that distract me: 

2. Things I can do to stay focused: 

The short answer is, it may take you 

several days.  

It depends upon: 

• How decisive you are 

• How focused you can be 

• How many interruptions you have 

• How many hours at a stretch you can 

work 

• How much stuff you have 

When I work with clients, we look at it 

all, and you will too. Every box, every 

bag, every drawer, every cabinet, 

and every shelf - this is the only way 

to see everything that they have. In 

order to truly organize, this is a must.  

 It will be messy for a while. That's 

normal. Stick with it, the payoff is 

huge!  

Remind yourself of your WHY 

(remember it’s taped to your bath-

room mirror or craft room door).  If 

your why isn't compelling enough then 

maybe you need a bigger more pow-

erful why, or maybe you need to ex-

perience the jubilation you will feel 

upon completion of the job!  

Keep going – you can do this!!! 

I readily admit, I can get easily distracted. I may be orga-

nized, but I struggle to stay focused sometimes. Not when 

it comes to organizing, nothing sidetracks me there; it’s my 

other work. My list would look like this: 

Things that distract me: 

1. My son or husband (my menfolk) 

2. My dog 

3. Facebook 

4. I’m “hungry” 

 

 

Things I can do to stay focused: 

1. Shut the door 

2. Ask nicely for privacy 

3. Put in earbuds – listen to music 

4. Let the dog out before starting and ignore her when she 

gives me “the look” 

5. Have some self control NOT to go eat, or get on Face-

book! 

When I am tempted to get up, remind myself of why I am 

 

Go in your craft / art room and 

if you need to shut the door, do 

it.  Set your timer, put the phone 

on airplane mode, put on music 

to help you focus, say a little 

prayer for guidance and dis-

cernment and get started sorting 

and purging! 

{
 

{
 

How long will it take YOU to sort & purge your craft / art room? 
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welcome to lesson 6 

We are into Lesson 6, two thirds complete! You’ve been working hard for many days now; how are you doing? You may 

be feeling super charged, totally overwhelmed or somewhere in between, and it can change hour to hour!  

Have you gotten as much done this week as you had hoped? If not, re-

lax. You may be tempted to get stressed, but what good will that do? 

Remember, one bite at a time! 

I have always found power in writing what’s going on in my head. Espe-

cially as I’ve gotten older, it really helps me sort things out. You proba-

bly figured that out by now.  If you are struggling, be sure to take time 

to do today’s writing exercise. 

Are you making great progress? Yes?! Congratulations!  

I told you could do it! :-D I am proud of you – I really mean that! You have followed through on your promise to finally 

get your craft room in order. You will be enjoying the benefits soon (if you aren’t already)! 

 

today’s exercise 

Write how you are feeling about the progress you’ve made so far Be honest, even if it isn’t pleasant. Get those feel-

ings out. If it’s unpleasant, be sure to IMMEDIATELY review your compelling WHY, your gratitude list, and what you got 

accomplished last week.  

Today I am feeling this way about my progress: 

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________ 

 

After reviewing my writing from last week, I now feel: 

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________ 

Now onto today’s lesson! What to do with all that stuff you are getting rid of! 

one bite at a time 
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How long will it take? Lesson 5 should take you about 15 minutes to read. 
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donations 

There are many reputable charities that are doing good 

things for the community. If there is one that is close to 

your heart, go with it. My first choice is the Salvation Ar-

my:  

I love the Salvation Army. The more I work with them, the 

more I admire their mission. They have an adult rehabili-

tation center to help adults get off drugs and alcohol; 

they make good use of every item you donate – meaning 

whatever they can’t sell to us Americans, they sell off 

in lots to other countries for them to utilize – now that’s 

recycling! They are a TRUE non-profit organization, unlike 

some other donation centers out there. 

The Salvation Army makes good use of every donation 

including: 

•  clothing • shoes 

•  electronics • household items (small and large) 

•  jewelry •  furniture of all kinds 

•  furniture of all kinds 

•  bed linens •  blankets 

•  car seats •  computers 

•  electronics 

They go above and beyond to 

keep things out of the landfill; 

even by selling them overseas.  

They are awesome. 

art supply donations 

For donating art or craft supplies, I would recommend do-

ing a Google search in your area using the search terms: 

• art supply donations 

• Where can I donate art supplies?  

If you have a specific type of art or crafting you do, 

search for organizations that meet in your city and see if 

they are interested in what you have. So if you are a 

quilter, you might Google: “quilting clubs near me”. 

Chances are you will find several groups with members 

who could use any unwanted supplies you have, and you 

might find a new club an dgroup of friends to boot! 

 

Local schools: 

Schools love your donations. Elementary is usually where I 

donate to because I am familiar with how it can actually 

be put to good use.  All teachers are resourceful, but I 

think elementary teachers have opportunity to actually 

use the crafty items that come their way. You can donate 

even if you don’t have a student at the school; just let 

them know you are donating the craft / art items to the 

art teacher. If she doesn’t need it, it will end up in the 

lunch room for the rest of the staff to pick and choose. As 

a former art teacher, this was a fun treat! 

where to take your stuff! 

After the big purge, what do you do with all of that stuff? That is another concern clients have and they are so relieved 

that we will take away any donations when we leave. Having a plan before you begin is always helpful. Most dona-

tion centers aren’t too picky about how the items get to their facility, but some are particular about what condition they 

are in . When in doubt, contact the center you wish to donate you items to. When working with clients I generally use 

the rule of thumb: if it’s not good enough for me to wear or use, then it may not be worthy of donating. Most donation 

centers make their money by re-selling what you bring them. If it’s too “yucky” for you, they will just throw it away. If 

all it needs is a good washing, then run it through the laundry before you donate it.  

http://www.salvationarmyusa.org/
http://www.salvationarmyusa.org/
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Grocery Stores 

Out in front or just inside your local grocery store are re-

ceptacles. You may not have noticed them, but next time 

you are there look for them. 

Home Depot or Lowes 

The Lowes by our house has a drop box for plastic bags, 

CFL lightbulbs (that’s the spiral looking ones – they should 

be recycled) and rechargeable batteries. 

The Home Depot by our house has receptacles rechargea-

ble batteries, cell phones and CFL lightbulbs. 

Target 

Target seems to be a favorite store for a lot of my clients; 

I know I am there a lot to purchase storage supplies. They 

recycle MP3 and cell phones, plastic, glass, aluminum, and 

plastic bags. That’s pretty great if you don’t have 

curbside recycling. 

Recycling Electronics 

City of Houston Recycling 

Houston tries (but not hard enough!). I usually 

head out to the Westpark Recycling Center once 

a quarter, predominantly for electronics recycling.  Ameri-

cans have a lot of electronics in their homes. Mysterious 

cords are the most common. Those are usually what I take 

to the recycling center along with old computers, phones, 

TVs, and more. Follow the link to see what they take, and 

don’t take. 

Best Buy 

Best Buy recycles electronics of all kinds, appliances, re-

chargeable batteries, ink toner, and more. It’s a long list 

and it’s in every state.  

recycling 

Recycling - It’s not so hard when you have 

information to guide you!  So much can be 

recycled.  I think it is our responsibility to do 

our best to make it happen. It is totally up 

to us as individuals to properly dispose of 

our trash especially if we want to do right 

by our planet. So what exactly can be re-

cycled? Here is a chart that outlines who 

accepts what and where.   

*city and curb are for Katy or Houston TX 

  
Grocery 

Store 
Target Lowes 

Home 
Depot 

H&M 
Best 
Buy 

City* Curb* 

Plastic Bags x x x x         

Aluminum   x         x x 

Tin or  Metal 
Cans 

            x x 

Glass   x         x x 

Plastics             x x 

Water Bot-
tles 

  x         x x 

PaperCard-
board 

            x x 

CFL bulbs     x x   x x   

Batteries   x x x   x x   

electronics   x* x* x*   x x   

fabric         x       
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End of Lesson 6 

{
 

{
 

Did you know it takes 

plastic bottles and  

grocery bags 1,000 

years to break down? 

Yep, 

© Katy Home Organizer 2018 • All right reserved.  
Use or reproduction of this material is strictly prohibited and is intended for eCourse participants only. 

garage sales 

Garage sales can be a lot of work, and if you have a lot 

of stuff, you can make a lot of money. Did I say a lot? 

Well, that’s all relative I suppose. If you plan to do a gar-

age sale, make sure you get on the Next Door App and 

advertise, put out PLENTY of simple signs pointing people 

right to your driveway and have everything out of boxes 

and ready. Oh, and never do it alone! Always have a 

friend help you. Remember, the idea is to GET RID OF IT, 

so sell it dirt cheap otherwise you have to box it all back 

up and put it back in YOUR house or garage! 

 

things to consider 

Be realistic. We all have the best of intentions of donating 

things to just the right charity. I’ve been there done that 

and have 2 t-shirts at least (but have since donated them). 

Do your research, set a deadline and if you don’t get it to 

that ONE specific charity, then my advice is call the Salva-

tion Army and have them come get it. They will pick it up 

from your home and you don’t even have to be home! Just 

tell them it’s on the front porch. Easy and done. 

 

have a plan 

Now that you are armed with some knowledge, have an 

exit plan. Decide what you are going to do with your stuff 

and make a plan, with a deadline for how it will leave 

your house. 

organizing &  

the environment 
In college I took a class on the environment. Since then I 

have had an unwavering concern for how I treat the plan-

et.  

I have a passion to do my part to protect the environment, 

and for years I wondered what more I could do to help.  

When I taught elementary art, I was able to make a dif-

ferent by teaching my students about recycling. Although 

kids are limited by what their parents do, I was planting 

seeds. When I began to organize, I was faced with the 

question of what to do with the things we were getting rid 

of. I’ll be honest, at first it was overwhelming. I couldn’t just 

throw all this stuff away!  So I learned what can be recy-

cled and where in my community to recycle it, how to 

properly dispose of hazardous materials like cans of paint 

or old cleaning products, old electronics and what happens 

to the clothing donations. The more I learned, the more I 

could inform my clients, or even just take care of it for 

them. It is that important to me! 

I want to encourage you to recycle everything you can, 

especially plastic. I know it can seem overwhelming, but 

you are in luck, I just happen to know just where to take 

your recyclables if your neighborhood doesn’t’ collect it. 
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mindset 

How’s your mindset today? As I’ve said before, mindset is everything. As you approach organizing this week, be sure to 

check in on your compelling why to help you stay motivated. Other suggestions to help motivate you are to put on your 

favorite music or drink some coffee or maybe a reward like a manicure for when you are through. In my opinion, the 

best way to get motivated and feel good is to write a gratitude list. I recently reread on of my gratitude lists and it 

made me smile and feel good.  

Today you will write at least 5 things you are grateful for. It can be anything. The love of someone you care about, or 

maybe you have a terrific job (I know I do!), or maybe while sorting and purging you found a lost treasure, or you got 

a killer deal while shopping for supplies. There are so many things to be grateful for!  

As you write things down, pause and really FEEL grateful. Breathe in gratitude – don’t just think it; FEEL IT! Gratitude 

always instantly elevates my mood and makes my day better. Do you think you can conjure up feelings of gratitude? 

Sure you can! We all can. Give it a try! 

5 Things I am grateful for today: 

1. __________________________________________________________________________________________  

2. __________________________________________________________________________________________  

3. __________________________________________________________________________________________  

4. __________________________________________________________________________________________  

5. __________________________________________________________________________________________  

Now, on to the next phase of getting organized...ORGANIZING! 

welcome to lesson 7   

It’s Lesson 7 and if you have finished sorting and purging you have gotten past the hardest part – 

it’s time to celebrate!! Wooohooo! You are on a downhill slide now! Even if you aren’t finished, cele-

brate what you have done so far! 
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Lesson 7 should take you approximately 20-25 minutes to read and watch. Exercise is approximately 5 minutes.  

https://katyhomeorganizer.com/wp-content/uploads/2017/08/Lesson-7-PDF.pdf
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now.. .it ’s time to organize! 

Are you ready for some good news? It gets easier from here out! You are on the home stretch. 

In this lesson, we are finally going to “organize”, even though really all of this has been “organizing”. 

This segment of organizing is about how you put things away. To really have an organized space that 

can last over time, there needs to be some logic applied. This lesson helps you think through the logic 

and in doing that you will discover the right answers for your situation. It’s not a test and no one is go-

ing to come in and say you did it wrong. It’s YOUR space and at the end of the day it needs to make 

sense to YOU. Knowing the logic of how to set up your space will make a huge difference in not only 

your confidence about taking on this phase of organizing, but the with the end result. 

When it comes to this phase of getting organized, there are four key elements that are necessary to 

achieve organization, and they are: Group & Compartmentalize, Prioritize & Simplify.  

group & compartmentalize 

While you were sorting and purging it was probably a natural instinct to group by like-kind. Now that you can see how 

much of a particular type of item you have it’s easier to decide how much space it will occupy and thus what sized con-

tainer will work best, or where in your space it can be stored. You may have discovered that you have over 20 differ-

ent cutting guides, or 30 different jewelry making parts, or a shoe box full of fine tip markers and colored pencils, and 

with this many items, you will probably want to split your groups into sub groups.  

Examples: 

Your jewelry making supplies may need to be split into a multi-compartment box just for beads and another for fasten-

ers, string, and crimps. If you have a lot more, you may have beads separated into “warm colors” and “cool colors”. 

And if you have more and need to break it down further, you may have one box just for all your pink and red beads, 

one for yellow and orange, etc. 

If you draw, you will want pencils separated from markers. To store them, you might use this 3 drawer organizer, and 

maybe you’ll use one drawer for pencils and one for markers and within those drawers, you may want to divide them 

further separating fine tip markers from sharpies and watercolor pencils separate from your prisma-color pencils, and 

for that you will need additional drawer inserts (see Lesson 2 for more info on drawer inserts and organizers). 

If you are a quilter, you might use small square cutting templates more often than curved templates, so you will want 

those in your immediate work zone. You may opt to put the square templates in a tall shoe box in your work zone and 

your curved templates in a nearby drawer just outside your work zone. 

Keep in mind your supplies, interests and space are totally unique to you. There is no “right way” other than what works 

for you. The only “should” is to have your most often used supplies nearest your work area within arms reach.  
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the logic 

When putting things away, take into consideration 1) how often it is used 2) how easy it is to pull it out vs. how often it 

is used 3) how much space it will take up vs. how often it is used 4) how easy it is to put away vs. how often it is used. 

How often an item is used is of paramount importance, which brings us to the next key elements: Prioritize & Simplify 

 

prioritize & simplify 

The more frequently something is used the more convenient its location should be. While sitting or standing at your work 

desk the areas within arm’s reach are your prime real estate. For bookshelves or cabinets the prime real estate are the 

spaces between your shoulders and your hips as these are the easiest places to see and reach. Store your highest pri-

ority items in this range.  

When organizing the simpler the set up is the more likely it will be followed. Avoid getting too complicated and de-

tailed. If you are like Valeria and you could practically open your own store, then a fairly detailed setup makes more 

sense, but most people don’t have that much, and therefore it’s not necessary to separate everything into subcategories. 

Sometimes there will be a supply that straddles the line between categories, and it can be challenging to decide where 

to put it. The answer is simple - choose the place you would most likely look for it. By using that inclination as your 

guide, you are using your habits in your favor. Remember, keep it simple.  

 

organizing zones  

Creating zones in your craft/art room will makes it easy to find what you are looking for. Zones can be big or small; 

they just need to be dedicated. If your craft supply collection is big, you might have the whole room divided into differ-

ent zones, or for the less enthusiastic crafter, it may be just one bookshelf. After you sort and purge, you will be able to 

see clearly how much space is needed for each category. 

This concept isn’t new, but adhering to the zones as much as possible will minimize the search for supplies. The less time 

you spend looking for your supplies the more time you can spend on the project! 

For supplies that straddle that line between zones or categories, think about where you would most likely go looking 

for it; that's where you want to store it. Or consider pulled together those items in one place or container for easy ac-

cess. Really, there is no right or wrong, there is only what works for you. Think about what that is and implement it! 

 

floor plans  

Sometimes our craft rooms doesn't work because the furniture placement is awkward. Is it difficult to get around your 

work space? Do you bump into things? Is it hard to reach certain items? Take time to answer these questions. Having a 

productive craft room includes a furniture arrangement that flows.  So how do you find a good flow? By using your im-

agination, intuition, and your floor plan. 

If you are able, visualize in your mind how a different furniture arrangement would work. Imagine what it would be 

like if you added a bookshelf or took one away, or moved it to a different wall. It would most definitely change the 

flow of the room, but would it make it better or worse?  If you struggle with visualizing, then pull out the floor plan you 
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created and your measurements and create a new furniture layout. I like to use tracing paper to quickly create new 

layouts. If you don't have tracing paper,  just make several copies and draw right on that.  

As you do imagine what it would feel like to be in that space. If it feels good, then you're on to something, if it feels 

negative in any way, notice that and keep trying to find the right arrangement.  We are incredibly intuitive beings if 

we just tune in!  

As a rule of thumb, keep a minimum of 30" space to walk around. If you want your desk in the middle of the room be 

sure you can comfortably stand up and push your chair back before it hits a wall (about 36").  

If you need help,  click on this video for a visual on creating different floor plans.  

I believe a good layout not only makes work easier and more enjoyable, but boosts creativity. You’ll be amazed at 

how different even a minor shift can make a room feel and function. 

 

real examples 

The following cases are various real examples of craft rooms I’ve worked in and how things were put away, and why 

those locations were chosen. Pictures speak 1000 words and for this next section this is the truth! These examples will 

bring together most of the concepts I have  shared so you can have a clearer understanding. 

case 1: valeria 

Valeria is a mega quilter. She had lived abroad for several years and had an extensive collection of quilting, crochet-

ing, sewing and crafting supplies. When she would visit her kids in Colorado for an extended stay she’d want to quilt, 

so she’d purchase additional supplies which she would leave there. When she moved back to the Texas, she had all of 

her supplies sent from Colorado so they could be merged with all the supplies she brought from overseas.  

Wow was there a lot! 

She had a vision of how she wanted her room to be set up, so she had built-ins created to support that vision. When it 

https://youtu.be/Ph8Wkjhixmo
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After spending 12 man hours just sorting we were ready to put it all away, which took another 12 man hours, plus 

whatever time Valeria put in between Day1and Day 2. As we sorted and categories grew, we began to formulate 

ideas about where different things would specifically go.  The pictures/videos here illustrate the process and the indi-

vidual solutions for different areas. 
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case 2: sarah 

Sarah loves scrapbooking and liked to work on them upstairs in the playroom so she could be with her kids and do the 

things she wanted to do as well. She had limited space of course, but fortunately her playroom had built-in cabinets 

and a closet. 

During the assessment, we decided that it would just make sense to turn the closet into the main area for toy storage 

and the cabinets would be used for her crafts. During the sort and purge we also grouped. When it came time to put 

things away, we sub divided the groups to make best use of available space depending on where each particul item 

was to be stored, prioritizing what would occupy prime real estate AND making sure the placement of everything was 

simple and easy to follow. 

The end result is in the video below. 

https://youtu.be/5vvVSZNxBRo
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case 3: danielle 

Danielle loves making fun things she finds on Pinterest and needed some help getting her craft space under control. Like 

many craft spaces I’ve worked in, it was a bit of a tangled mess. Together we went through each bag, box, and pile 

and sorted it all out. 

The video shows some of the sorting process. The purge isn’t shown but there was a lot she either threw away (like 

scraps of fabric and lots of trash) and things to return to friends or her mom (those went right into her car). There were 

also A LOT of plastic bags. I’m telling you plastic bags are your enemy! 

Sometimes it can be tricky to show the end result in closets, but I think I did a decent job of showing it all here. The 

good stuff is inside the drawers anyway and those are in the video. Lots if clear shoe boxes (Accessory and women’s 

shoe sized) plus a few drawer organizers. It’s important to compartmentalize as much as you can when you have so 

many small things other wise they all end up in a tangled mess. It’s equally as important to get into the habit of putting 

things away so the mess doesn’t pile up again. More on that in Lesson 8. 

https://youtu.be/lqhvc3WlW20
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case 3: myself 

After years of not doing any crafting (remember I used to teach art and went to art school) it was time to jump back 

into things. I decided I would start making journals using scrapbook paper and embellishing them with the jewelry mak-

ing supplies I already owned.  

I love my office because it has great natural light, (it’s where I am writing this right now!) however, it is short on space. I 

really must make due with the space I have, unless I want to create in another room, which I do not! I have a little table 

that I work at while I sit on the floor and everything I need is within arm’s reach when I am working. I have scrapbook 

bins and bead boxes tucked under the table and a 3 drawer storage on my bookshelf. Some supplies I had and just 

purged what I could and some I bought new for my new endeavors.  

The 3 drawer storage I previously owned and just purged, moved or reprioritized the contents. The scrapbook boxes 

are new and then I bought an even bigger 3 drawer storage box for my scrapbook paper but when I got it home I 

realized there wasn’t any good place for it to, so I am sticking with my scrapbook boxes. Inside on of the boxes I have 

dividers for my tools and gizmos to help hold beads when I am putting together a journal. 

I even have supplies under my couch. I’m on the floor anyway, so it’s totally accessible. 

Check it out in the video below. In it I not only talk about the crafting supplies, but just how I have my little office set up 

in general so if your office is your craft room too, you might find it helpful. I do A LOT in this room! 

Click to see a video update on my tiny craft space; what supplies I have included as my art supplies have increased.   

https://kd367-cfd3df.pages.infusionsoft.net
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maintenance 

Maintenance requires effort – that should be no surprise. Honor yourself and all of the effort that you’ve put into your 

craft /art room up to this point. You’ve sorted and purged, you’ve made hard decisions about what to keep and what 

to not keep, that’s a lot of work! Honor yourself by taking the time to maintain your space. 

That doesn’t mean you are required to clean it every day. For most that’s not realistic; and I know that. Heck, I don’t 

clean my space every day! Just stay aware of how cluttered and disorganized it’s becoming and know your “threshold 

of tolerance”. 

How can you tell you are getting close to your threshold of tolerance?  

By paying attention to your mood and how you are feeling inside. 

Closely observe your level of stress. It’s easy to notice when our stress 

levels spike, but with clutter it kind of creeps in a little at a time. Like the 

frog in the pot of warm water, you won’t notice you are stressed out 

until you are boiling. 

Don’t wait until then! 

If you start to feel pangs of anxiety, that is a sign. Pay attention and 

take action. You want to declutter and maintain your space when it’s just 

a little bit cluttered, or when you are feeling mildly uncomfortable. 

You may decide to declutter and tidy  on a regular schedule. Weekly 

sounds good. The longest I’d go is two weeks. Things can get pretty 

hairy if you postpone it longer than that. Just schedule an appointment 

with yourself. 

What happens when you wait too long? 

The vicious clutter cycle begins again. The last thing you want to do is revert back to how it was when you signed up for 

this class! 

•  Honor the fact that you’ve invested your time and money to learn how to organize, and bought the necessary supplies 

to help you get it done right. 

•  Honor the fact that you followed through with what you were asked to do. 

•  Honor the effort it took to think through the reflective questions; that was a lot of thinking! 

•  Honor yourself by following through – you are worth it! 

welcome to lesson 8   

Look,! You made it to the finish line! Congratulations! The last Lesson is on Maintenance, of course. All 

that hard work needs to be maintained! 

KatyHomeOrganizer  •  organizing@Home© 
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regularly clean up 

Creative people can be messy. It’s ok, I get it, I’m messy too but I also really like order and the look of a fresh clean 

work surface. I know and am totally aware that I will delay work if my space is too messy. Even if I really want to 

work, I won’t if my room is messy. You might be thinking, 

“Maureen, you are an organizer your space isn’t supposed to be messy.” 

Well I’m here to tell you it is. I may be an organizer but I am first a creative being. I am ALWAYS thinking of new bril-

liant ideas (just ask my husband), and it is hard for me to reign them all in sometimes. I have my own business which 

keeps me super busy and I have lots of brilliant ideas for that too. And since my creative crafting space and my office 

are in the same room it gets messy a lot. 

 

If your room is messy, you might be delaying your creative fun too. If this is the case, channel your inner organizer, the 

decisive one whose name you wrote down in Lesson 5. Be that person and clean your room. Because your room is al-

ready organized, the task will be much easier, and now you have the know-how and internal dialog to get you there. 

Regularly sweep the room and assess what’s worth keeping and what is going away. Follow the same procedures you 

did in Lesson 5.  Use the reflective questions to help you as needed. 

 

Things Wander in 

Just like when you sorted and purged, collect all the things that wandered into your space that don’t belong there. Use 

a box or a tray if needed, but collect it all and redistribute those items back to the parts of the home whence they 

came. Even if those other parts aren’t organized and you don’t really have a home for them, take them back there any 

way. Don’t clutter up your organized space with oddball things from other rooms! 

 

Keep it Fun and Positive! 

Music…dancing…  You can have fun while organizing and maintaining your space! Make it enjoyable. CHOOSE to 

approach it as a something good and positive. Think of your compelling why, or come up with a new one. If nothing 

else, your why can be because you are worth the 15-30 minutes it will take to restore order to your creative space! 

Set a timer and go! 

 

Donation Box 

I keep a donation box going in my home year round. It’s in 

a closet and I just add to it throughout the year. I recommend 

you do the same. Even if your crafting donations will end up 

at the local elementary school, you can put them in a zip lock 

bag or if it’s oversize a large clear dry cleaning bag  (clear 

is best so you will see it). I want you to be able to see what it 

is, but keep it separate from the rest of the donations, but 

most importantly get them out of your space! 
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new items or projects 

A common problem that many have is what to do with new 

items as they come in?  New projects can easily undo all 

your hard work if you don’t have a plan. 

For example: You have an idea for a new project and 

you’ve already bought everything you need and then 

some. Now what? 

1. Take it out of the bag it came in – this is a must. Re-

member plastic bags are like invisibility cloaks! Take things 

out! 

2. Create a project box. If it’s big enough, you can use a 

scrapbook box. It’s clear enough to see what’s inside and 

hopefully everything you need fits in. It’s a great way to 

keep everything together without losing sight of it. 

3. When you are finished with the project take the lefto-

ver supplies and add them back into the right place. Do 

not leave anything in the project box when the project is 

completed. Your craft room is organized, take the 3-5 

minutes it will (literally) take to put everything away. 

New items 

New items that aren’t part of a project should be put 

away asap as well, or at the very least taken out of the 

bag and set on your work surface. I know sometimes when 

I buy something new for my crafting if I put it away imme-

diately I will totally forget that I bought it. I ALWAYS take 

it out of the bag and place it on my desk or work space so 

I can enjoy looking at it. I know to the outside world that 

might sound silly but you fellow artsy ladies know what I 

mean. We want to look at our neat finds! That’s fine, just 

put it away during your next maintenance sweep. 

 

create new habits 

If you are looking for a bigger impact, a deeper more 

considerable change, you will need to create new habits. 

How Do You Create New Habits? 

There is a lot of information out there on how to create 

new habits. I had heard for many, many, MANY years 

about how to do it, but I never really had any traction on 

changing my habits until I DECIDED I was D-O-N-E with the 

way my life was going. That was when I took new actions. 

I shared with you about the tapes I would listen to and 

how that was a BIG part of my inner transformation. There 

are a lot of things that can assist in changing habits. There 

is no magic bullet and there is no one size fits all. Change 

is an evolution. It is fluid and changes over time. What 

works for you this year may not work next year. At least 

that has been my experience. One thing I can offer you to 

aid in creating your new habits is ACCOUNTABILITY. 

https://katyhomeorganizer.com/wp-content/uploads/2017/08/what-got-you-here-wont-get-you-there.jpg
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Need extra help? Got a question? Join us 

on our morning ZOOM calls this summer 

at 9am. Text SPARKLY to 57711 for call 

reminders and updates. Or check in at 

our Facebook page in between calls! 

accountability 

That word used to scare me, until I really learned what a gift it could be. 

“What? Someone is watching to see what I am doing? Ugh that means I will have to do it.” 

Uh -YA, that’s the whole idea! 

But I promise you, no one scrutinizes your performance more than you do! 

Accountability works! 

•  Participating and being a part of a group is accountability. 

•  Showing up and posting your progress is accountability. 

•  Showing up and posting your set backs is accountability. 

If you are interested in being held accountable, the best way is to be a part of our live video chats. It’s the best place 

to continue to ask questions and get help from me personally. Stay tapped into the community on the Facebook page, 

and continue to receive new ideas every ZOOM call. Share what you have learned and help others on their journey. 

Helping others not only help the listener, but it brings you a new perspective on the topic too. 

My KHO Organizing at Home Facebook Group page is a private but open forum where you can post your successes 

and your struggles, and offer the community encouragement there too. It is just easier to tackle a difficult task when 

you know you are a part of a tribe that GETS YOU! 

 

Please join us for the Video Chats. I feel that is the unique benefit that I can offer – my time with you! 

I look forward to visiting with you and getting to know you in that forum.  

https://zoom.us/j/9775243413
https://www.facebook.com/groups/simpleorganizing/

